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NATIONAL CODE 2007 STANDARD 7: Student Transfer Request Assessment Flowchart
Students are not permitted to transfer from a school within the first 6 months of their principal

course, except in specified circumstances as outlined in the College’s Transfer Assessment Policy
and assessed on a case-by-case basis as per the flowchart below.

Student wishes to transfer schools within the first 6 months of the principal course

A

Student fills in transfer If the student is under 18 they must also provide permission
request within first six from their parent/legal guardian and, if applicable, a valid
months of study at the enrolment offer from the receiving provider stating that they will

principal course accept responsibility for the student’s accommodation and
welfare arrangements.
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The request is assessed by the College in accordance with
i Transfer Request Policy

A
Transfer request is granted - -
Transfer request is denied

A 4

The provider must document the
decision, provide a letter informing
the student of its decision and
advise of his or her right to appeal.

Student appeals
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Appeal successful Appeal
1insticeessfiil

A 4

No change to enrolment.
All documentation kept on file.

v A 4
The student is granted a letter of

release and advised to contact DIAC.
All documentation kept on file.
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